
A quick guide on how to update your company’s online listing 

1. Go to www.australianmade.com.au and click on the link to the business home page. Then click 
on “view my current info” 

2. Log in. If you have lost your username and password, please call us on 1800 350 520. 



3. This is your account dashboard. To update details including uploading images, descriptions, 
tags, logos and adding new products, click on “view/update your details”  
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4. Add/remove details by clicking on “edit” in each relevant field. Make sure you save changes  
before clicking on “continue”. The more details you add, the easier it is for shoppers to buy your 
products. 
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6. To edit existing products, click on the pencil. To delete a product, click on the red circle. 

5. Uploading an image is simple and will make your listing more attractive. To upload an image, 
click on “browse”  and choose the image/logo you wish to upload from your computer.      Re-
member to click “save” before you click on “continue”. 
In this example, a logo and product picture have already been uploaded. An additional product 
picture is being added. Uploading into positions which are already occupied will overwrite the 
existing image.  
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7. To add a product, click “Add New Product”.  
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8. A pop up screen will appear.  
Enter the product name and the category (Product of Australia, Australian Made etc). 
Chose all the product categories that are relevant to your product — this will help shoppers 
find your products when using the advanced search option on the website. You can chose 
more than one category by using the Ctrl key.  
Add some product features. These will appear on your business listing  as dot points so the 
features should be concise e.g. 100% organically grown. 
Upload a photo of the product by clicking “Browse” and selecting the image from your com-
puter. The image should be in low-resolution, JPEG format.  
Add keywords separated by a semi-colon. Adding keywords will help shoppers find your 
product more easily when using the search function.  
Remember to click “save” before continuing to the next page. 
To add more products simply click “Add New Product” again. 

 
Please note that you need to complete and submit a statutory declaration if you add new  
products. The form will be available for downloading once you click “save”. 
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9. Adding details about how to buy your products. The more details you provide, the easier it is 
for shoppers to find and buy your products.  
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10. You have now finished updating your products. The changes you make will show up on the 
website the next day.  The dashboard contains a range of information that might be of use to 
you.  

11. Under “Logo artwork, guides and background documents”, you can download the logo in a 
wide range of high resolution, colour combinations for use on your packaging and in your        
marketing material. You can also download a range of useful documents including the ACCC 
guidelines of country of origin claims. Just scroll down on the page to see a list of these          
documents. 
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12. Use the link to the dashboard at the top of the page to return to the menu.  

13. Remember to logout of your account when you are finished. 


